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	Meeting administration	
	

	Date:
	Time:

	Location:

	Teleconference number:

	Embedded documents:


Agenda
1. Apologies
2. Additional agenda items
3. Confirm previous minutes
4. Review of previous minutes
5. CCDM implementation

	Items	
	Presenter
	Time allowed

	5.1 Review and agree terms of reference for group
	
	

	5.2 Progress against workplan
· Stocktake 
· Strategy and detailed workplan
· Intersection with other componentsS
· Integrated operations center
· CaaG Screens
- Layouts/templates/screens development
· Variance indicator system
· Standard operating procedures
· Progress towards business as usual
	
	

	5.3 Communications
	
	

	5.4 Partnership feedback
	
	

	5.5 Other business
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